TAI LIEU HQC VIEN
Hwéng dan chuan bi tai khoan va cai dat trwéc
budi hoc

Lop tap huén “Ung dung Al trong cdng tac hanh chinh, van phong”. Thir Sau 06/11/2026 va
Thr Bay 07/11/2026, Trwerng Pai hoc Y Duwoc Can Tho. Gidng vién: Lwu Tuén Anh.

Tai liéu nay giup anh, chi chuén bj s8n tai khoan va phan mém trwdc ngay hoc, dé trén Iép danh
tron thai gian cho thwe hanh. M&i cong cu chi can lam téi buwédc dang nhap dwoc va thay ding
man hinh nhw anh. Cach dung chi tiét giang vién s& hwéng dan trén 16p.

Phan 0. Trwéc khi bat dau

Céng cu Hoc & Viéc can lam trwéc Pa
budi xong
Google Al Pro (nhém 2,3, 4 G&ri Gmail ca nhan cho Vién, chap nhan thuw moi m
gia dinh) vao nhém
ChatGPT 1 DPé&ng nhap, tat chia sé di¥ liéu huan luyén ]
Gemini 2 bang nhap, kiém tra c6 chi¥ Pro, xem muc K§ nang, ]
kiém tra Lwu gilr hoat ddng dang bat
NotebookLM 2 Dang nhap, kiém tra c6 chir PRO [
Google Sheets 2,3,4 M& thtr mét bang tinh tréng =
Antigravity App 3,4 Tai, cai, dang nhap Google ]
Antigravity IDE 3,4 Tai, cai, dang nhap Google ]
Node.js 4 Tai ban LTS, cai, kiém tra bang Iénh 0
Vercel va Vercel CLI 4 Tao tai khoan Vercel, cai Vercel CLI, dang nhap ]
Lwu y chung:

e Dung mét tai khoan Gmail ca nhan cho moi cong cu. Tai khoan email co quan thudng bi
quan tri vién chan két néi véi cong cu Al, va muc Ky ndng clia Gemini chwa mé cho tai
khoan cong viéc.

e May tinh cAn quyén cai phan mém. May co quan bi khéa quyén cai thi nh& can bd cong
nghé thong tin cai giup, hoac mang may ca nhan.

e Huwéng dan chup trén Windows. May Mac lam twong tw, chon ban tai danh cho macOS.

e Giao dién cong cu c6 thé hién tiéng Viét hodc tiéng Anh tiy cai dat; tai liéu ghi ca hai khi
can.

¢ Nén lam xong trwéc ngay 05/11/2026. Bwéc nao khéng lam duwoc thi ghi lai, mang 1én I&p
dé tro giang hd tro.



Phan A. Tai khoan trén web

A1. Google Al Pro (nhém gia dinh do Vién cép)

Vién mua go6i Google Al Pro va thém hoc vién vao cac nhém gia dinh, méi nhém 5 nguoi. Goi

nay dung chung cho Gemini, NotebookLM va Antigravity.

1. GWi dia chi Gmail ca nhan cho dau méi cia Vién theo hwéng dan cua 16p.

2. M& Gmail, tim thw m&i tham gia nhém gia dinh Google (xem ca muc Thw rac néu khong
thay), bAm nat chip nhan 161 moi trong thu.

3. Vao one.google.com, kiém tra muc Géi hién tai ghi Google Al Pro.

| Vao one.google.com: muc Goi hién tai ghi Google Al Pro la da vao nhém thanh céng

Google One Téngquan  Google Al  Céc géi va mic gi M& Google One

Chon mét goi phu hgp véi ban
Moi Tai khoan Google déu c6 bé nhé 15 GB.

Tat ¢4 Tai khodn Google déu c6 b nhé tdi da 15 GB, dugc tinh vio tdng b nhd ciia cac géi Google One khic.
Ban c6 thé huy bét o Iic no. Bang viée nang cép, ban déng y véi céc diéu khoan clia Google One, YouTube
vé chugng trinh yu di. Céc diéu khodn nay cé thé bao gém quyén huy giao dich trong théi han cho phép va
thong tin clia nguai ban. *Cac giéi han vé dé tudi, ngén ngir dugc hd trg, yéu ciu vé hé thdng cing cdc han

ché khic cé thé duge ép dung. Xem cach Goagle xir Iy, di liy.

Lingthare et v
Goi hién tai
Google Al Pro Google Al Ultra
Gooale Al Pro PSS STEN PPN TN

Mét tai khodn Google chi & duoc mét nhém gia dinh. Néu Gmail ctia anh, chi dang & nhém gia dinh
khac, hdy bao Vién dé dung Gmail khéc.



A2. ChatGPT
1. Vao chatgpt.com, bdm Continue with Google (Tiép tuc v&i Google), chon Gmail ca nhan.

I Vao chatgpt.com, bAm Continue with Google (Tiép tuc véi Google), chon Gmail ca nhan

ChatGPT

Log in or sign up

= Continue with Google

@
1

& Continue with Apple

O, Continue with phone

2. B4m vao anh dai dién géc dwdi bén trai, chon Cai dat (Settings), chon Kiém soat di liéu
(Data controls). C6 thé mé thang bang dia chi chatgpt.com/#settings/DataControls.

3. Gat TAT muc “Cai thién mé hinh cho moi ngu®i” (Improve the model for everyone), dé cudc
trd chuyén khéng dwoc dung huén luyén Al.

Cai dat > Kiém soat div liéu > gat TAT “Cai thién mé hinh cho moi ngwoi”

2 Kiém soat di liéu

& Quay lai iing dung

Lién ket da chia sé Quan ly

Cai thién mé hinh cho mei ngudi @.

yét dinh xem céc cudc tro chuydn cia ban cé du

Quyén truy cip mang ciia Cong viéc
D3t lai ChatGPT Work

Théng tin dudc chia sé véi cac ing dung

Tré chuyén da lvu ura

Luu trif tat ca trd chuyén Luu trif tat ca

B Lwu trir Xoa tat ca trd chuyén

®© Ca nhan héa
Xuat dd ligu
O Thi cung

) Ban phim Ty chon cookie Quén Iy

() Miic st dyng

g hanh toan
Kiém soat di liéu

Quyén riéng tu cho marketing




A3. Gemini
1. Vao gemini.google.com, dang nhap bang Gmail da vao nhém gia dinh. Géc dwdi bén trai co
chir Pro la dung goi.

Vao gemini.google.com: goc dwi bén trai co chiv Pro la tai khoan da cé Google Al Pro

Cudc trd chuyén méi
88 Thuvién

D4 lén lich

Tuy chinh

+ Hign thém

Chuing ta nén bat dau tir dau nhi?

+ Hoi Gemini

Cugc tro chuyén Nhiém vy

2. BAm Tuy chinh (Customize), chon thé Ky nang (Skills). Day la noi tao va quan ly Skill cia
Gemini; trén I&p s& dung nGt Tao. Anh, chi chi cAn mé& ra thay trang nay 1a duoc.

Bam Tuy chinh > thé Ky nidng: noi chira Skill ciia Gemini. Nut Tao sé dung trén I&p

< Gemini Khém pha Trinh két nm@)(y 4ng

@ Cubc trd chuyén mdi

83 Thuvién @
@ Ky néng Tim ki
Tuy chinh t

-+ Hign thém

M8 phéng phong céch viét ... Lam viéc theo mic nang Iu...

8 8 +

Tham khao thém céc gée ... Tao y tudng mai

8 a

Chudn bj cho céc cubc hop
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Theo trang hé tro ctia Google (tra ngay 02/11/2026), Ky ndng thay cho Gem; ttr 17/11/2026 cac Gem ci
tw chuyén thanh Ky nédng. Ky ndng hién danh cho tai khoédn Google cé nhén tr 18 tudi.

3. Vao myactivity.google.com/product/gemini, kiém tra muc Lwu gi hoat dong (Keep
Activity) ghi Pang bat. Khong tat muc nay, vi Ky ndng va viéc chay theo lich cia Gemini can
bat mai dung dwoc. Néu trudc dé da tat, bAm vao nat dé va chon Bat.

Vao myactivity.google.com/product/gemini: Lwu giir hoat dong phai ghi Dang bat (Ky nang va lich
clia Gemini can muc nay)

Hoat dong trén Cac Uung dung Gemini

Luu gilr hoat déng

v DPangbjt ~

Khi cén lam viéc véi néi dung nhay cam, dung Tro chuyén tam thoi cia Gemini va che théng tin cé nhan
trurde khi givi. Gidng vién hudng dén trén I6p.

A4. NotebookLM

1. Vao notebooklm.google.com, d&ng nhap bang cuing Gmail. Trang cé thé hién tén Gemini
Notebook, doé la tén mdi ciia NotebookLM.

2. Géc trén bén phai cé chir PRO 1a ding géi. Nut Sé ghi chi méi sé dung trén 16p.
Vao notebookim.google.com: thay chir PRO géc trén bén phai 1a ding géi; nat Sé ghi chi méi diing
trén lop
A Gemini Notebook  Tétca  séghichiciatsi @ Knémpha ugc chia s voi toi  Tuyén tay 88 @

S8 ghi chu ndi bat

Xemtitcs >
mlarre aver & ® L e The New York Times e L 18 Koty Milkmammd- ‘ q oliid Epstein r

Ty Tin Vugt Qua Man Tao Théi Quen Tét D& Nhiing B& Phim Hay
Kinh Thanh Céng Nhé&t Thé Ky 21
15thg7,2026 - 1inguén @ 15thg7.2026- 7nguén @

Diéu cha me théc méc Thyc sy Pat duge Muc
- Hoi déng gia dinh... tiéu ctia Ban
5thg 3,2026-50 nguén @ 3thg 12,2025 - 40 nguén. © 15thg 72026 - 10 nguén  ®

Tim hiéu Tai sao Sy Pa
nang Tét hon Chuyén...
15thg 72026 - 13nguén @

S8 ghi chu gén day @

+ S8 ghi chi méi

A5. Google Sheets

1. Vao sheets.google.com, bdm Tréng (Blank) dé tao mét bang tinh mai.

2. G6 thtr vai chir vao 6 A1. Bang tinh tw lwu trén Google Drive la tai khoan da dung duoc.

5






Phan B. Cai phan mém trén may

B1. Antigravity App

1. Vao antigravity.google/download, chon thé Windows, bAm Download for x64 & muc
Antigravity App. May dung chip ARM thi chon Download for ARM64.

I Vao antigravity.google/download, chon thé Windows, bam Download for x64 & muc Antigravity App

A Google Antigravity Products ~ Use Cases v Pricing Enterprise Resources

Download Google Antigravity View previous releases
@& macos @ A Linux G Googlebook
Antigravity App -

| Download for x64 | Download for ARMé4

Minimum Requirements
vindows 10 (64-bit) or fater

2. M& file vira tai (Antigravity-x64.exe), 1am theo trinh cai d&t t&i khi xong. Yéu cau Windows 10
(64-bit) tré Ién.

3. M& Antigravity tr menu Start, dang nhap bang tai khodn Google ca nhan (chon personal
Google Account).

4. Thay man hinh lam viéc cta Antigravity la xong. Skill ctia Antigravity App dwoc dat trong thw
muc lam viéc, gidng vién hwéng dan trén I6p.
B2. Antigravity IDE

1. Cung trang antigravity.google/download, kéo xudng muc Antigravity IDE (Standalone), b4m
Download for x64.

I Cung trang do, kéo xuéng muc Antigravity IDE (Standalone), bAm Download for x64

~

lantigmvity IDE (Standalone) va.s.8 ]

Dedicated desktop application with native windowing, integrated agent panels, and
full execution workspace.

l Download for x64 | Download for ARMé4

2. Mé& file vira tai, lam theo trinh cai dat t&i khi xong.

3. M& Antigravity IDE, khi dwoc hdi thi dang nhap bang tai khodn Google ca nhan trong khung
Antigravity ho&c phan cai dat.

4. Thay clra s6 IDE va khung agent bén canh 1a xong. Skill dang diing xem & menu
Customizations trong khung agent, giang vién hwéng dan trén 16p.

Antigravity App va Antigravity IDE la hai phan mém riéng, téi va cai riéng, dung chung tai khodn Google.



B3. Node.js
Node.js la phan nén dé chay Vercel CLI & Budi 4.
1. Vao nodejs.org/en/download, d& méc dinh ban cé nhan LTS.

Vao nodejs.org/en/download: dé mac dinh ban cé nhan LTS

nede Learn About | Download Blog Docs  BetaDocs 7

Contribute 7 Q Start typing...

Download Node.js®
@

Get Node.js®] v26.13.0 (T8 for @ Windows v using # fom  ~  with W npm

info Want new features sooner? Get the latest Node js version instead and try the latest improvements!

2. Kéo xubng, bAm Windows Installer (.msi). M& file vira tai, bAm Next & cac budc, ddng y diéu
khoan, bAm Install, ch® xong bam Finish.

Kéo xubng, bam Windows Installer (.msi), mé file vira tai, bAm Next t&i khi Finish

Or get a prebuilt Node.js® for % Windows ~ runninga x64 v architecture

& Windows Installer (.msi) & Standalone Binary (.zip)

3. M& ctra sb Iénh: bAm phim Windows, gd cmd, bAm Enter. G6 lan lwot hai [énh dwdi, méi lénh
bam Enter:

node -v
npm -v
4. Hién ra sé phién ban nhw anh la cai xong. Sé trén may anh, chij cé thé khac.

M& ctra s6 Iénh (cmd), go node -v va npm -v: hién s6 phién ban la cai xong (sé trén may ban cé thé
khéc)

Command Prompt

C:\Users\HocVien>node -v
V259 6 ]!

C:\Users\HocVien>npm -v
L 6780




B4. Vercel va Vercel CLI

Vercel 1a noi dwa trang dashboard 1én mang & Budi 4. Goi Hobby mién phi, danh cho dung ca
nhan, phi thwong mai.

1. Vao vercel.com/signup, bAm Continue with Google, chon Gmail ca nhan. Khi dwoc héi loai
goi, chon Hobby.

I Vao vercel.com/signup, bAm Continue with Google, chon go6i Hobby (mién phi)

AVercel

Login

Your first deploy
is just a sign-up away.

l & Continue with Google

) Continue with GitHub
& Continue with ChatGPT
‘ Continue with Apple

Show other options

Continue w

to our Tenms of Service ana Privacy Policy

2. M& ctra s6 1énh (cmd) nhw buéc B3, g 1énh cai Vercel CLI roéi bAm Enter, chd chay xong:
npm i -g vercel

3. G6 lénh dang nhap. Trinh duyét s& mé ra, chon tiép tuc véi Google bang ding Gmail & buéc

1, quay lai ctra sb Iénh thay bao dang nhap thanh coéng:

vercel login

. Kiém tra bang hai I&nh dwéi. Hién tén tai khoan Vercel clia anh, chj la xong:
vercel --version
vercel whoami

Go vercel --version roi vercel whoami: hién tén tai khoan Vercel cta ban la xong

Command Prompt

C:\Users\HocVien>vercel --version
L W B B

C:\Users\HocVien>vercel whoami
Vercel CLI 54.11.1 (Node.js 25.6.1)

tén tai khoan cia ban




Phan C. Kiém tra 1an cudi va xtr ly 16i

Tw kiém tra trwéc ngay hoc:

No6i dung Dat khi ba xong
Google Al Pro one.google.com ghi Gaéi hién tai la Google Al Pro m
ChatGPT DPé&ng nhap dwoc; da tat “Cai thien md hinh cho moi nguoi” m
Gemini C6 chir Pro; mé& dwoc Tuy chinh > Ky nang; Lwu gilr hoat déng 0
dang bat
NotebookLM C6 chir PRO goc trén bén phai m
Google Sheets Tao dwoc bang tinh tréng m
Antigravity App Mé& dwoc, da dang nhap Google ]
Antigravity IDE Mé& duwoc, da dang nhap Google ]
Node.js Lénh node -v hién sb phién ban ]
Vercel CLI Lénh vercel whoami hién tén tai khoan ]

Léi hay gap va cach xiv ly:

Hién twong

Cach xwr ly

Khéng thay thw mei nhém gia dinh

Xem muc Thw rac; kiém tra dung Gmail da gtri cho Vién; bao dau
moi clia Vién gi lai

May bao khéng cé quyén cai dat

Nho can bd cdng nghé thdng tin cai giup, hoac dung may ca
nhan

G0 node hoac vercel bao “khéng
dwoc nhan dién” (is not recognized)

DPong ctra s [énh, mé lai rdi gb lai; van 16i thi khdi dong lai may

G0 vercel trong PowerShell bao bi
chan chay script

Duing ctra s6 cmd thay cho PowerShell nhw hwéng dan & B3

Trang Al khéng mé dwoc bang
mang co’ quan

Th& mang dién thoai; ghi lai t&n trang dé bao k§ thuat cla
Trwdng

Gemini khéng c6 chir Pro

Kiém tra dang dang nhap duang Gmail da vao nhém gia dinh
(b&m anh dai dién dé ddi tai khoan)

Bwdc ndo chwa lam dwoc, anh, chi ghi lai va mang Ién 16p; tro gidng sé ho tro trong gio dau

budi hoc.

Ngudn tra ctru (ngay 02/11/2026): antigravity.google/download va antigravity.google/docs (cai
dat, Skill); support.google.com/gemini (K§ nang thay cho Gem; Ky nang va viéc theo lich can bat
Lwu gilr hoat ddng, tra ngay 04/11/2026); vercel.com/docs/cli (cai va dang nhap Vercel CLI);

nodejs.org/en/download.
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