Phu luc V
MOT SO MAU TRINH BAY VAN BAN HANH CHINH
VA BAN SAO VAN BAN
(Kem theo Quyét dinh s6 1488 /QD-PHYDCT ngay 31 thing 7 niim 2020
cua Truong Dai hoc Y Duoc Can T ho)

Gom cac mau van ban sau:

Mau 1 - Nghi quyét (c4 biét)

Mau 2 - Quyét dinh (c4 biét) quy dinh tryc tiép
Mau 3 - Quyét dinh (cé biét) quy dinh gian tiép
Mau 4 - Vin ban c6 tén loai

Miu 5 - Cong vin

Miu 6 - Gidy moi

Mau 7 - Gidy gidi thiéu

Mau 8 - Bién ban

Mau 9 - Gidy nghi phép

Mau 10 - Phu lyuc

Mau 11 - Ban sao (sang dinh dang gidy)



M3iu 1-Nghi quyét (ca biét) ‘ o ] ) h
TRUGNG PAI HOC Y DUGC CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG TRUONG Poc 1ap - Tw do - Hanh phiic
S6: /NQ-HDT Can Tho, ngay  thang  ndm 20

NGHI QUYET
V@ VIBC cevvnnerrrerenneeennens

HQI PONG TRUONG

............................................................................

............................................................................

Noi nhin: TM. HQI PONG
- Nhu Pidu 3; CHU TICH
’ iifu: VT, VP HPT. (Chitly, dar)

Ho va tén



Mau 2-Quyét dinh (c4 biét) quy dinh truc tiép

‘ BOY TE ) CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC CAN THO Dgc 1ap - Tw do - Hanh phiic
Sé: /QD-DHYDCT Can Tho, ngay  thang  ndm 20
QUYET PINH
Vé viée ...... SRS

HIEU TRUONG TRUONG PAI HQC Y DUQC CAN THO

Noi nhin: HIEU TRUONG
- Nhu Diéu 3; (Chit ky, ddu)

- Luu: VT, ABCD' (2). A
" ) Ho va tén

' Chir viét tat tén don vi/ bd phan soan thao vin ban.
(2) S6 luong ban can luu 12 2 ban.



Mau 3A-Quvét dinh (quy dinh gian tiép), ban hanh hay phé duyét mot van ban khéc

BOY TE ) CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC Y DUQC CAN THO Poc lap - Tu do - Hanh phuc
Sb: /QD-DHYDCT Can Tho, ngay  thang — nam 20
QUYET PINH
Ban hanh (Phé duy@t) .....ccoeccennssevsancenanes

HIEU TRUONG TRUONG PAI HQC Y DUQC CAN THO

CON CUE e oo e e e e e e e e et e et e e e ey,

THEO Q& TGN CUIL .cuci 5005 samws saes sawas s awns wswss wasass mesaas swmss vwmss womse 03 :

QUYET PINH:

Pidu 1. Ban hanh (Phé duyét) kém theo Quyét dinh nay ... (ghi nhu trén
phan trich yéu noi dung Quyét dinh).

DU 2. oo
DICU 3. i /.
Noi nhin: HIEU TRUONG

- Nhy’ biéu 3; (Chit ky, dau)

- Luu: VT, ABCD'(2). Ho va té
0 va ten

I Chir viét tat tén don vi/ bo phan soan thao van ban.
(2) SO lugng ban can luu 1a 2 ban.



Mau 3B-Vin ban duoc ban hanh/ phé duyét kém theo quvyét dinh.

‘ BOY TE ) CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC Y DUQC CAN THO Doc 1ap - Tw do - Hanh phic
TEN LOAI VAN BAN

Trich yéu noi dung van ban
(Kém theo Quyét dinh s6 /OD-DHYDCT ngay  thdng  ndm 20
cua Truong Dai hoc Y Duoc Can T, ho)

----------------------------------------------

------------------------------------------------------------------------------------------------

................................................................................

HIEU TRUONG
(Chit ky, dau)

Ho va tén



M3au 4-Van ban co tén loai

BOY TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC Y DUQC CAN THO Poc 1ap - Tw do - Hanh phuc
S6: /XX'-DHYDCT Can Tho, ngay  thang  nam 20
TEN LOAI VAN BAN

Trich yeu ni dung van ban .....

..................................................................

IATBIEEL, 0 s s ¢ s o s o o e o . o6 5 BB 358 S 0 0 8 X5 625 6,95 520 300 2083 5
ADCA it e
.......................................................... e
Noi nhin: HIEU TRUONG
S 3 (Chit ky, dau)

- Luu: VT, ABCD? (2). % LA
Ho va tén

! Chir viét tét tén loai van ban
2 Chir viét tat tén don vi soan thdo vin ban
(2) SO lugng ban luu tai don vi soan thao 1a (2)



Mau 5-Céng vin
‘ BOY TE
TRUONG PAI HQC Y DUQC CAN THO

S6:  /PHYDCT-ABCD!
V/v (trich yéu ndi dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap - Ty do - Hanh phuc

Can Tho, ngay  thang  ndam 20

Kinh giri: Bo Y té.

Hoac:
Kinh gui:
T :

(NO1 dung vAN DAN) ...

SRINOHL, i 06 5 5 525515 e v i e 4 e s 0 6 3 .5 4 6 5B 64 8 0
............................................... /.
Noi nhin: HIEU TRUONG
- Nhu trén; (Chit ky, dau)

...... 3

- Luu: VT, ABCD' (2). N A
= 2) Ho va tén

' Chir viét tat tén don vi/ by phan soan théao van ban
(2) S6 lugng ban luu tai don vi soan thao 1a (2).



Mau 6-Gidy moi

BOY TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC Y DUQC CAN THO Poc lap - Tw do - Hanh phic
S6: /GM-DHYDCT Can Tho, ngay — thang — ndm 20
GIAY MOI
...... (Trich yéu ndi dung cudc hop)........

Truong Dai hoc Y Duoc Can Tho tran trong kinh moi:

... (Tén co quan, td chirc hodc ho va tén, chtric vy, don vi cong tac cua nguoi
duogc moi)

Péndu...... (Tén/ ndi dung cua cudc hop/ hoi thao/ hoi nghi).
Chu tri: oo
Thot gian: ........ce...ee.
Dia diém:....ccoveeenee...

(C6 thé ghi thém mat s6 ndi dung luu ¥ khac)

Noi nhin: HIEU TRUQNG
- Nhu t.rén; (Chit ky, dau)
- Luu{/T, ABCD'.

Ho va tén

I Chir viét tat tén don vi/ bd phén soan thao van ban.



Mau 7-Gidy gisi thiéu

‘ BOY TE ) CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC CAN THO Poc 14p - Tw do - Hanh phiic
Sé: /GGT-PHYDCT Can Tho, ngay — théng  ném 20
GIAY GIOI THIEU

Kinh gui: (Tén co quan, t6 chire gidi thidu téi lam viée).

Trudng Pai hoc Y Dugc Can Tho tran trong gio1 thiéu:

Ong (b3) ... ... (Ho va tén clia nguoi duoc gisi thidu)

Chtc vu: ...... (Chure vy, don vi ciia nguoi dugce géi thidu).
Puoc cir dén: ...... (Tén co quan, t6 chire g161 thiu toi lam viée)
Véviée...... (nd1 dung lién hé lam viéc).

Dé nghi Quy co quan tao diéu kién dé Ong (ba) ...(Ho va tén cua nguoi duogc
gid1 thiéu) hoan thanh nhiém vu.

Gidy nay c6 gia tri dén hét ngay .../.../....

Noi nhgn: QUYEN HAN, CHUC VU CUA
- ﬁhu: t\rf;; NGUOI KY
B (Chit ky, déu)

Ho va tén
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Mau 8-Bién ban

BO Y TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC Y DUQC CAN THO Poc 1ap - Tw do - Hanh phiic
S6: /BB-DHYDCT Can Tho, ngay ~ thang — nam 20
BIEN BAN

... (NOi dung cudc hop/ hoi nghi/ hgi thio) ...

Thoi gian bat dau: ......

Dia diém: ......

Thanh phan tham du: ......

Chu toa: ......

Thu ky budi hop: ......

Néi dung: (ghi theo dién bién cudc hop/ hi nghi/ hdi thao)

Cudc hop/ hoi nghi/ hdi thao két thic luc .... gio .... ngdy ..../.

THU KY CUQC HQP CHU TOA
(Chit ky) (CHUC VU)
(Chi¥ ky, dédu (néu c6))

Ho va tén Ho va tén

Noi nhin:

Luu: VT, ABCD!, hd so.

! Chir viét tat tén don vi phu trach linh vuc cong tac lién quan.
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Miu 9 - Giéy nghi phép

‘ BOY TE ) CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC Y DUQC CAN THO Doc 1ap - Tw do - Hanh phuc
S6: /GNP-DHYDCT Can Tho, ngay  thang  ndam 20
GIAY NGHI PHEP

Xét don dé nghi nghi phép ngay ... / .../ ... cua dng (ba) (Ho va tén vién
chic, NLD xin nghi phép);

Truong Pai hoc Y Duge Can Tho cap gidy nghi phép cho:
Ong (ba): (Ho va tén vién chirc, NLD xin nghi phép)
Chtrc vu: (Chtre vy, don vi cua vién chuc, NLD xin nghi phép)

DPugc nghi phép trong thei gian ... ngay, ké tirngay ... /... / ... dén hét ngay
../ .../ ... tail ...(noi nghi phép).

S6 ngay nghi phép néu trén duoc tinh vao thoi gian nghi phép (hang nim cé

luong hodc nghi khong huong lwong hodc nghi viéc riéng ma van huéng nguyén
lrong...) theo quy dinh cta Luat Lao dong.

Noi nhin: QUYEN HAN, CHUC VU CUA
- (Nguoi nghi phép); NGUOI KY
- Luu: VT, TCCB, HSCN. (Chit kj;‘, a’du)
Ho va tén
XAC NHAN

(cua co quan/ t6 chirc hodc chinh quyén
dia phwong noi nghi phép (néu can))
(Chit ky, dau)

Ho va tén
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MaAu 10 - Phu luc vin ban hanh chinh gidy

Phu luc I
(TIEU PE CUA PHU LUC)
(Kem theo Vin ban SO ... ... ngay ... thang ... nam ...
cua Truong Pai hoc Y Duoc Can T) ho)

.....................................................................
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Mau 11 - Ban sao sang dinh dang gidy

(Trang/ Phan cudi cung cia vin ban dwoc sao)

TRUONG PAI HOC Y DUQC CAN THO SAO Y/ SAO LUC/ TRICH SAO
Sé: /SY(SL/TS)-DHYDCT Can Tho, ngay ... thang ... niim 20
Noi nhin: QUYEN HAN, CHUC VU
- CUA NGUOI KY
Lo VT (Chit kg, dé)

Ho va tén





